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Below is a template that you can use to deconstruct your question.

Write the question or task here:

Write down the keywords and their meaning (use a dictionary if you have to) in the table below:

Keyword

Meaning

Write down the question or task in your own words:

Use the key words to write your hypothesis (if applicable):

Once you have a basic understanding of what is asked of you. Start "Brainstorming” and "Mind Mapping" all your ideas

on the topic.

1. Write your topic or idea in the centre circle.
2. In the "heading" circles write your main ideas about the topic.
3. Add sub headings to each main idea.

Link your ideas with arrows to try to form some sort of logical sequence. Once you have a logical sequence you can use

it as a basis to write the paragraphs in your assignment.

The diagram to the left can be translated to an outline
that looks like this:
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